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Total Houvrs: 84

Total Weeks: 6

Hours/Week: 14

Prerequisites: Placement Test
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COMM 0003 is a prerequisite for COMM 0004

Course Calendar Description: Gives students the speakmg and listening skﬂls needed to succeed i in
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n writing skills, and prepares you for entry to COMM 00604.

Course Coa!s COMM 0003 is desxgned to help students wishing to pursue careers in trades and
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cl asses. Successful comp‘et*on of the course will prepare students to further develop their technical
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Evaluation

In-class oral and written assignments
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c) W)th the help of correctton symbols idenitify common grammatical components and correct identified errors
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e) Write descnptxve and expos;tory paragraphs on a familiar or concrete topic
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g)- Review. and pracnce the basw components of eﬁ‘ecuve techmcal paragraph writing and some multi-paragraph assignments
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b) resnond to questlons and feedback in famxhar and predtctable contexts

g} demonstrate the use of some basic presentation skills (body language, timing eys co

d) express and/or explain ideas, opinions and feelings about familiar topms with rare rehance on re—wordmg or rephrasmg
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iy have a good range of technical language in their particular field
g/ use a limited range of structures. Errors, while frequent, do not prevent communication. Pronunciation, however, may
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Rgdmg skills
2} comprehend selected authen

manuals) within a less fhmlhar context
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c) use context, title, headmgs and format to predlct and determine mformanon about a text
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¢) comprehend high frequency content words

1) alUEpt s0me: auwxguuv in xc:auma Uassases

g) use context clues to guess meaning of unfamiliar words. Use affixes and roots in decoding
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Listening skills

a) understand to a significant degree most conversations on a variety of normal general topics at a normal rate of speech

b)  undersiand selected mformation delivered through a variety of broadeast media (radio; television; video und-CH-Romr

c¢) distinguish between formal informal register in speech with some effectiveness

) umdersiand most natural speech voniaining a variety of siraciares, with some dependence on repetiiion

¢) understand sufficient concrete and abstract vocabulary, idioms, and expressions to follow classroom discussions on
generai Topics

f) understand ideas, opinions, and feeling about familiar topics and activities and technical and conceptual language related
totheir specilization

g) follow instructions with some repetition from instructor

i) understand group discussion and conversations 75% of the time
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Course Conient Vernification

1 verify that the content of this conrse outline 1s current, accurate, and complies with BCIT Policy.

Program Head/Chiet insirucior iJate

Note: Should.changes be reguired to-the.content of this course outline, students.will he given reasenable notice.
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BRITISH COLUMBIA INSTITUTE OF TECHNQLOGY COM 0003
Qperating Unit: Academic Studies Career Exploralions in Trades and

Technoiogy for Students of English as an
Additional Language

Instructor Information

Name: Izabela Moldovan Office Location: SW2 238

Office Hours: by appointment

E-mail Address: izabelam@hotmail.com

~Learning Resources

You will be given handouts for each unit. To keep your handouts and assignments, you’ll need a three-ring binder.

Required:
‘For yourhand-written assignments, you’ii need

3-hole lined 8-1/2 by 11” notepaper

apen (black or blue ink only) or HB pencil

liquid paper or other means of making corrections neatly
_.a-stapler
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- Recommended: You’ll want 1o have 3 good English-to Enolich dictionary. 1strongly

xronr English dicfignamy toeach class ifvenwant fo improve yourspelling, vecahulary, and comprek:

BCIT Policy Information for Students: As a BCIT student, you should familiarize yourself with the
following BCIT policies and the procedures used in applving these policies:

Attendance Policy: You are required to attend all classes. If you cannot attend a class, notify your
‘instructor in advance, just as vou would call your supervisor in the workplace if you couldn't make it 1o
work. Excused absences are limited to 10 per cent of the total classroom hours. Excessive absence may
result in failure or immediate withdrawal from the course (BCIT Policy # 5201). It is your responsibility to
contact your instructor to arrange to catch up on any assignments or work you missed.

Conduct Policy: BCIT is committed to creating and maintaining an environment that is conductive to
learning. In doing so, students are expected to conduct themselves appropriately at all times, respecting
other people’s rights, property, environment, health and safety, and are held responsible for their own
and collective actions (BCIT Policy #5251).

Harassment and Discrimination Policy: BCIT and its management, together with the unions and the
Student Association, are committed to providing and environment where the individual differences of al
students and employees are valued and respected - an environment free from harassment and
discrimination (BCIT Policy # 7507).

I.D. Required in Examination Centres
Effective December 2000, in order to write exams, students will be required to produce photo-

identification at examination centres, Photo 1.D. must be placed on the desk before an exam will be
issued to the student. The 1.D. must remain in view on the desk while writing the exam, for
inspection by invigilators. Students should bring a BCIT OneCard or afternatively two pieces of
identification, one of which -must be government phioto 1.D. such as a drivers license. Please see
BCIT Policy #5300, Formal Invigilation Procedures.

This is not a complete list of all BCIT policies relating fo students. Other policies, including
Reassessment and Appeal Policy and Freedom of Information Policy are ouitiined in the 1999
{BCIT Policy Information for Students cont.)

Full-time Calendar. Check with the Pre-Entry program head if you have any questions about policies.

Assignment Details: You are required to complete all the assignments—practice and graded—for this
course as well as write the midterm and the final exam. IN-Class assignments must be completed and

handed in during the class in which they are given. Any take-home assignments must be submitted at

the beginning of the next class.

If you miss an in-class assignment, it is your responsibility to arrange with the instructor to write it in
another class or at another time under the instructor's supervision. If you fail to do so, you will receive a
grade of zero for the assignment. Assignments received after other students’ marked assignments have
been returned will receive comments but no grade.
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All writing assignments must meet the following requirements:

10 Acceptable Paper. Use lined 8-1/2 by 11” notepaper. If you want to word-process assignments,
ask vour instructor. Please start writing on the side of the paae that has holes on the ieft.

2 O Functional Margins and Double-Spaced. Leave 1” margins on all sides of the assignment to aliow
for markina. ‘Write onlv on-everv-second fine to leave reom for the instructor's comments.

Proper ldentification. Write your name and course number on the top right hand corner of each page.

Professionalism and Participation: BCIT prides itself on the professionalism of its students, who are
welcome in any workplace because of their proven ability to show up and do the job in-a way that earns
the respect of their coworkers and supervisors.

To meet workplace standards, you'll have to

Submit all assignments on time, or obtain extensions before deadlines

Attend all classes ar explain an ahsence the same way vou would have to excusa vourself for not
being able to come in to work

‘Treat each other and vour instructor with courtesy and consideration

Contribute to the success of your course by participating actively in every class.
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Teaching Methods w

We will be using several methods that have been proven effective for teaching students at BCIT:

1.

Using Video and AudioTapes to bring the Language of the Real World into Your Classroom. During
this course, you will be hearing from instructors, staff and students at BCIT, speaking the English
they use every day. These experts will come to you on video and audiotapes.

Teamwork. In this course, you will often be working in smali groups. This will allow you to develop
the interpersonal skills you need to succeed at BCIT and in the workplace. You will also learn more
in groups as you teach and support each other. in addition, smail groups wiii aliow you the
opportunity to do a great deal of the talking in your language class.

Explaining in Your Own Words. After you watch a video or read about a topic, you will sometimes be
asked to explain or write about that topic in your own words. This will help you make English your
own language, which you are able to use to express you own goals, knowledge and opinions.

Key Visuals. You will learn how to express ideas in graphics (primarily table and classification
trees). These graphics, which we call “key visuals,” will aliow you to understand ideas and present
them more clearly to others.

Additional information about Learning Groups

As a member of a learning group, you will have four major responsibilities

1.

4.

Help, support, and encourage other groups members to learn the course material. Provide feedback
to the instructor on how well the members of the groups are succeeding and on any problems they
may have.

Make sure all the members get the work done on time and hand in all their assignments for marking.
If members of your groups arrive iate or have to leave early, fili them in on what they missed.:

Help members prepare for quizzes and exams. Discuss assignments, review work, and study
together.

Help students in other groups when their group finishes an exercise ahead of another group.




