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84 

. 6weeks : 
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To take COMM .0003, you must be at an intermediate level of 
English. Thus, you should be able to carry out everyday activities 
and handle simple conversations ih English. 

Course Description 
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Level: Pre-Entry 

COMM 0003 is de.signed to help students who wish to pursue careers in trades and technology develop 
a solid foundation of speaking and listening skills from which they will be able to further develop their 
writing skills. 
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COMM 0003 consists ·of 18 four~ or six-hou.r classes. Successfui completion of this course will give you · 
the speaking and listening .skins you need tosu~ed in BClrs other pre-entry courses. 
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* Professionalism and Participation . 
. . . . . 

BCIT prides itself on the professio·nalism of its students, who are welcom·e in. any workplace 
because of their proven ability to show up and do the job in a way thatearris the. respect of their 
coworkers and supervisors. 

To reward you for meeting these workplace standards, evaluation for this course includes a 5% 
grade for professionalism and participation. To get a full 5% for professionalism and . 
participation, you will have· to do the following: · · 

• Submit all assignments on time, or obtain extensions before deadlines 
• Attend all classes, or explain an absence the same way you would have to excuse 

yourself for not being able to come in to work 
• Treat each other and your instructor with courtesy and consideration 
• Contribute to the success of your course by participating actively in every class. 

Course Leaming Outcomes/Competencies 

When you.have successfully ·completed this course, you should be able to .do the following: 

1. Work effectively in a team environment 
2. Write· a simple paragraph using clear, accurate Ehglish ._ . . . . 
3. Give a forrna(q,~fi.nffioh, using adjective clauses . . . . . . . . · .. · .. · 
4. Write a destjiptiori}ising '.a.definition; partitioning, and des~p!i<?n · . 

t ·· t~ri:tei,tl!lr~:1!~~~:::!1ives. adv6~;,;?g;~~f~j~1ns .. 
8. Summarize a)ectfr1icararticle~ . .. ·-. . . ·.· . . . , . . 

Leaming Resources 
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. -·• _ You ~ill ~ls'c{be given handouts for each. uri~'-. To keep your handouts and ·.·a~~ig.nments, ·you'll need ·a •. 
· ·_ ttife~:H1ng ·t>i~?e•\ . : · · ·· · · · · · · · - · 

Be sureto ge,t a good English~fo English dictionary. It is strongly reconimencted that you bring your 
English dictionary to class if you want to improve your spelling, vocabulary and comprehension. 

For your h~~d-written assignments, you·IJ need ·• ·- · 
• 3-holel_ined 8-1/2 by 11" notepaper 
• · ··•c1 pen (bla_ck or blue ink only) or HB pencil 
• · _liquid paper or other means of making corrections neatly 
• a stapler 

Assignment Details 

You are required to·complete all assignments - practice and graded - for this course, as well as write the 
'llidterm and the final exam. In-class assignments must be completed and handed in during the class in 
which they are given. ~ny take-home assignments must be submitted at the beginning of the next 
class. 

If you miss an in-class assignment, it is your responsibility to arrange with the instructor to write it.in 
another class or at another time under the instructor's supeNision. If you fail to do so, you will receive a 
grade of zero for the assignment. Assignments received after other students' marked ·assignments have 
been· retu_med ·w~U receive comments but no grade. 

. . .. · . 
. . . . 

Altwriting assignments ~ust meet the following requirements: 

1 .- : .Ac~~ptabiePaper. Use lined 8-J /2 by 11" notepap~r.:-:,rJ,~a~:e· ·s~artwriting on the side of 

· - ·- ":
2·3 ~ furth• 

. . ,. ··.,.. . :·'Jt,::f--"! _-.. 

· -3~- --·-• ,-•. A~ii~~-merl~s:may be handwritten in black or blue·in~·qr.wo~7processed. 

· · 4. ·. P~~i!t 1deitification. Write your name and course n:mbe(!ln the top right hand corner 
. ofeach page~ . . . 
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2. _ Explaining in your own words. After youwatch a video orread about a topic, you may 
· be ask~o _to explain or write about that topic in your own words. This will help.you make 

Englis~'your own language, which you are able to use to express your own goals, 
knowledge and opinions. · 

. . . . . . . - - .. . . . 

3. Using video and audio tapes to bring the language bf the rea·1 world into your classroom. 
During this course, you will be hearing from many people~ speaking the English they use 
every day. These people will come to you on video and audio tapes. 

BCIT Policy lr,formation for Students 

As a BCIT student, you should familiarize yourself with the following BCIT policies and the procedures 
used in applying these policies: 

Conduct and Attendance Policy: BCIT is committed to creating and maintaining an environment that is 
conducive to learning. In doing so, students are expected to conduct themselves appropriately at all 
times, respecting other people's rights, property, environment, health and safety, and are held 
responsible for their own and collective actions. See the Full-time Calendar for more information on this 
policy. 

Harassment and Discrimination Policy: BCIT and its management, togethe(with the unions and the 
Student Association, are committed to providing an environment where the· individ_ual differences of all 
students and employees are valued and respected - an environment free fro·m harassment and 
discrimination. See th~ Full-time Calendar for more information on this policy~ . 

. - - . ·- ;,· ___ _ , . 

This. is n<:>t a complete list 6f aU BCIT policies relating to students~ Other ~g!~ciJtincluding 
Reassessment 'aricfApp~alPolicy and Freedom of Information Policy· ~te,JWtli~~~ irtttle Full-time · 
Calendar~-Check\vithttle P~Entry program head if you have any qu~stion~/~~olltpolicies. 
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sentences.' Learn about working in-'gn.,ups(team~ork). · _ . _ . · · -_- _ . _ ·_ _ __ _ __ _ ·- · 

Definitions:Leam how to write and present formal definitions using adjective cfauses. 
Learn about technical style ·and _unity and coherence in paragraphs. Introduction to oral 
presentations and visuals. . - · · · 
Assignment 1: Paragraph · -

Description: Learn how to describe a mechanism using a formal defir1ition, partitioning 
and the language of appearance. Practise ·skimming. Learn about adjective stiin"gs and __ 
punctuation. · Review verb tenses and forms. -- · 
Assignment 2: Definitions 
Oral Pr~sentations and Resumes:. Learn how to plan, organize, practise and deliver 
major oral presentation. Review basic structure and format of resumes. Practise parallel 
lists in resumes. Review asking and answering questions. Review sentence combining 
(compound sentences) and expanding sentences (complex sentences). 
First oral presentation: describing a mechanism 
Assignment 3: Description 

Review of all material so far to prepare for the midterm 

!MIDTERM EXAM (2.5 hours)I 

Instructions: Learn how to write a set of instructions using the imperative. Practise 
reading flowcharts. Learn how to anticipate content when reading. 
Assignment 4: Expanding Sentences 
Summaries: Learn about academic honesty, paraphrasing, finding main ideas and 
relevant details. Prepare short oral and written summaries of technical material. Review 
participle adjectives. Review-the exam and your progress so far. 
Assignment 5: Instructions 
Assignment 6: Suminclries -
Major oral ·presentations•:student~ q~liv~r ~".'.minute major oral presentations to class~ -._·-· 
Review of all material covered in·d~~s{>>· .; ·. . . . .. . 

-~, :: IFINAL:J:XAM (3 hoursj 
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