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"'REREQUISITES NONE 

COURSE OBSECTIVES 

To enable students to: 

•· Gain confidence in public speaking . 
anq in business and social situations 

.a. Develop ·communication skills 

g/'Organize ·and express ideas clearly 

I,. _.Maintain audience intere-st 
l..t> b°: 1\/ -r \ F "i . 

I- Prep~rs ana pr@aQnt informative and 
persuasive ·sf% ouches Te:c-,HN, <e~ 
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M .. Practise ef'f'ecti ve .preseritation skills . 
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EVALUATION 

emonstration 
Informative Speech 
Persuasive.Speech 
other Assignments/attendance 
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REQUIRED TEXTS AND.EQUIPMENT 

None 
==---==~=-============-=-=-=~=-=-==--------=- -====-= 
REFERENCE TEXTS AND RECOMMENDED EQUIPMENT 

Handout material will be provided 
and texts recommended for.review 

=========== ================-------------------------
. COURSE SUMMARY 

The purpose of the course is to help students 
gain confide~ce in p~blic speaking and provide 
them with s~ills for immediate practical 
application. 

The study of.basic speech constrtiction 
principles will enable learners to arrange 
ideas and express themselves clearly and to 
the point .. 

The importance of audience rapport and 
speaker credibility will be emphasized. 

Delivery techniques will £ocus on the 
impact of non-verbal communication and ·the use 
0£ visual aids. 

In addition to instructor evaluation 0£ 
presentations, students will provide con-
structive £eedback £or each ot~er. 

Emphasis will be placed on allowing frequent 
opportunities £or speaking, whether prepared 
or impromptu. 

Since public speaking skills are acquired 
/through maximum partic.ipation as speaker and 
as listener, students. will be expected to · 
attend at least 75% 0£ classes and complet·e 
all assignments. 



( Week 
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Material covered 
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1 

2 

j 

4 

5 

6 

- Introduction to course 
- Identifying objectives 
- Selecting a topic 
- Dealing with stagefright 

- Audio-visual presentations 
Evaluations 

- Appearing confident 

Speech Preparation 
- Getting to the point 
- Identili'ying purpos~ 

Voice p~oduction 
- Student assignments 

- Speech Preparation 
- Analyzing audience and occasion 

Gathering maetrial 
- Organizing and arranging ideas 
- Effective introductions and 

conclusions· 
- Articulation and vocal variety 
- Student· assignments 

- Speech Preparation 
- Outlining: use of notes 

The non-verbal message 
- Visual aids 
- Student assignments 

~.Audio-visual presentations 
- Evaluations 
- Informative spee9h , 

Special occasion speeches 
- I~promptu speaking; 
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Material Covered 
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• • 
S~udent presentations 
Evaluation 

• student presentations 
• Evaluation 

• Student presentations 
• Evaluation 

• Student presentations 
• Evaluation 

• student presentations 
• Evaluation 
• Review of course and expectations 
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